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IIpaBuia, periiaMeHTHPYIOLIME BONPOCHI 00MEHa 1e10BBIMH NOAAPKaMHU U 3HAKAMH
AeJI0BOI0 rocTeNpHUMCTBA.

1.001mme noj1okeHus

1.1 TIlpaBuna, peraaMeHTHPYIOIIME BOMPOCH OOMEHa [EeNOBBIMH TMOJapKaMU U 3HAKaMHu
JIEJIOBOTO  TOCTENPUMMCTBA ~ MYHHMIIMIAIBHOTO  OIOJDKETHOTO  0011e00pa3oBaTeIbHOTO
yupexnenuss  «CpemHsis  oOmieoOpasoBarenbHasts — mkoma  Nel8»  (mamee-  [paBuia,
oOpa3oBaTenbHasl OpraHu3aius) pa3paboTaHbl B COOTBETCTBUU B COOTBETCTBUU ¢ DeepanbHbIM
3akoHOM «O nportuBoaelcTBuu koppynuum» Ne 273-@3 ot 25.12.2008 r., KOTOpBIN onpenenser
BEPXHUI CTOMMOCTHBIN TIOPOT JIEJIOBOTO MOJapKa, KOTOPHIH MOXKET OBITh MpemnoaHeceH. Ero
croumocTh coctaBisier He Bbimie 3 000,00 pyOuseit. IlpeBbimienne 3Toi CyMMBI O(QUIIMATBEHO
CUUTAETCS B3SITKOM.

1.2. eiictBue HacTosumx IIpaBui pacnpoctpansercs Ha BceX paOOTHUKOB BHE 3aBUCUMOCTH

OT YPOBHSI 3aHUMAEMOMU JTOJKHOCTH.

1.3. Hemsamu HacTosmux IIpaBui aBiasroTC:

- obecnieueHmne eAMHOOOPA3HOTO MOHUMAHUS POJIM U MECTa JETIOBBIX OJAPKOB, JIEJIOBOTO
rOCTETPUUMCTBA, MPEACTABUTENLCKUX MeponpusTuil B [lIkore;

- MHUHUMH3UPOBAHHE PHCKOB, CBS3aHHBIX C BO3MOXHBIM 3JI0YMOTpEOIEHHEM B 00JIacTH
MOAApPKOB, MPEICTABUTEILCKIUX MEPOTIPUSITHIA;

- TOAJAEpX aHUE KYJIbTYpPbl, B KOTOPOM [E€JOBbIE MOJAPKU, JEJIOBOE TOCTEIPUUMCTBO,
MPEACTAaBUTENBCKUE MEPONPUITUS  pacCMaTPUBAIOTCS  TOJBKO KaK HMHCTPYMEHT  JUIst
YCTaHOBJICHUS W TOJJCPXKAHUS JETOBBIX OTHOIICHWH W KaK TPOSBICHHE OOIICHPUHSTON
BEKJIMBOCTH B X0JI€ BeJIEHUS JieaTeNbHOCTH [IIKOmBI.

1.4. Jlanubie IlpaBwia BcTymaioT B CHJIy C¢ MOMEHTa mpuHaTths Ha OOmem  coOpaHue
pabOTHUKOB,  YTBEPXKIEHUS  TPUKA30M  PYKOBOAMTENSI0Opa30BaTENIbHON  OpraHU3allvu.
JlelcTBYIOT 10 TpUHATHS HOBBIX [IpaBuil.

2.0CHOBHbIC IOHATHS.

2.1. JlenmoBoil mOmApOK — 3TO TMOAAPOK OT 00pa3oBaTeNbHON OpraHu3aluud W Ul
o0Opa3oBaTeNbHONW OpraHM3aluMu. B kadecTBe MOJApKOB OOBIYHO MCIIOJIB3YIOTCS JIEIOBBIE
KaHITOBaphl, KHHUTH, CYBEHHUPHl, HMEIOLIMNE HAI[MOHANbHBIA XapakTep. HeymecTHel B
00pa30BaTEeIbHOW OpraHM3alUU TMOAAPKM M3 YUCIA MPEIMETOB OJSXK.Ibl, Hap(IOMEpHO-
KOCMETHYECKHE W THTMEHHYECKUE CpeacTBa./[enoBoil mogapok — HE JO0JAr W HE BBINOJIHEHHUE
00513aTeNIbCTB, a MaTepHATU3ALMS IPYKECKUX UIIH JEJIOBBIX OTHOILEHHH, IOATOMY 32 HUM He
JIOJKEH CTOATh KaKOW-JIMOO YMBICEN MM KOPBICTHBIE 1IeJTH; OH HE JOJDKEH CTaBUTh B HEJIIOBKOE
Wi 00sA3bIBalOIIEe MOJOXKEHUE TOro, KOMY 3TOT MOAApPOK npeaHazHadaercs. [lox TepMuHOM
«COTPYOHHUK» TOHUMAIOTCS INTaTHbIE PAOOTHUKM C TOJHOW WM YaCTHYHOW 3aHSTOCTHIO,
BCTYIUBIINE B TPYIOBBIE OTHOLICHMs ¢ OOpa30BaTENbHOW OpraHu3alliei, He3aBUCUMO OT UX
JOJKHOCTH.

CoTpynHuKaM,  TNpEACTaBISIONMM  HHTEpechl  00pa30BaTENbHOW  OpraHM3allid WM
JEMCTBYIOIUM OT €€ MMEHH, BXHO MOHMUMATh TPAHUIIBI JOMYCTUMOTO MOBEIECHUS MPpH 0OMEHe
JIEJIOBBIMH MOIapKaMH U OKa3aHUM JIEJI0OBOrO rocTenpuuMcTBa. [Ipu ynorpebieHnn B TEPMUHOB,
ONKCBHIBAIOIINX  TOCTEMPUUMCTBO,  <IIPEJCTABUTEIBCKHE  MEPONPHUATHUSN»,  «IEIO0BOE
TOCTENPUUMCTBOY, «KOPIIOPAaTUBHOE TOCTEIPUUMCTBOY - BCe MO0KeHus [IpaBui npuMeHuMsl K
HUM OJTMHAKOBBIM 00pa3zoMm.



3.I1paBusa o0MeHa 1eJT0BBIMH NOAAPKaMHU U 3HAKAMH J1€J10BOI0

rocTenpruuMCTBa.

3.1. [loBozbI, 110 KOTOPBIM MPUHATO J1€1aTh KOJUIEKTUBHBIE TIOJAPKH:

100MJIeHHBIE U APYTHE 3HAYUTEIbHBIC IaThl B )KU3HU 00pa30BaTeIbHON OpraHu3alyy;
rocy/lapcTBeHHbIC mpa3aHuku (8§ Maprta; obmemupoBsie npaznauku (PoxmectBo, HoBeiil rom);
npodeCCHOHANIbHBIC TIPA3THUKH ).

3.2. Ilogapok He JOMKEH OBITh JOPOTUM, COXpPaHss CKOpee CHMBOJIMYECKHH XapakTep. 3/1ech
HE00X0UMO COOJIIOJIEHHE YyBCTBA MEPhI U JIEIUKATHOCTU. B cinyxeOHOW cUTyallun yMeCTHBI
HEJIOporue TMOJapKH, Hampumep, (oToanbO0oM; CHpPaBOYHHKH, CIOBapH, KHHUTH (0COOEHHO
XOpOLIM OTBEYAIOIIME HWHAMBUAYAJIbHBIM HHTEPECAaM U YBJICUYEHUSIM TOTO, KOMY OHH
IpeIHa3HavaroTCs); KPacO4YHBIM KajeHIapb, OJOKHOT; KodelHas daimka, cTakaH, OOKal;
aBTOPY4YKa, KAHLEJIAPCKUE TPUHAUICKHOCTH, KAIBbKYJIATOP; AEKOPATUBHAS Ba3a; paMKa JUlsl
rpaBiopsl win gororpaduu, kKopodka KoHDET; ap.

B npouecce BbIOOpa mojapka Ba)KHO YUYMTHIBATh HAIllMOHAJIbHBIE M KYJIBTYpHBIE OCOOEHHOCTHU
CTpaHBI.

3.4. YnakoBka nojapka UMEET HE MEHEE BAKHOE 3HAYECHHE, YEM CaM MOJApOK, TaK KaK SBISAETCS
CBOETO POJIa €ro «BU3UTHOW KapToukoi». [loaToMy ymakoBka JokHA OBITH Mpe3eHTadenbHas,
COOTBETCTBYIOILIAs] CTOMMOCTH MOJIapKa, HE CIIMIIKOM BbIUypHasl.

3.5. Iomapox momxkeH ObITH MamsATHOH Bemipio. Ilomapku pykoBoAHTENIO0 00pa3oBaTEIbLHOU
OpraHu3allii OT TMOAYMHEHHBIX MOTYT OBITh TOJIBKO KOJUIEKTMBHBIMM, IPU 3TOM OHHU HE
SBIISIOTCS  00s3aTeNbHBIMU. VHIUBUAYaTbHBIH TOJAPOK OT MOJYMHEHHOTO — HapylleHHUe
JIEI0OBOTO 3TUKETA.

[lomapku pyKOBOAMTENS MMOMYMHEHHBIM, HAOOOPOT, BIIOJIHE JOMYCTUMBI M  JOJDKHBI
pacleHUBaThCS KaK MOOIIPEHHE, 0J00peHUE UX PaOOTHI.

3.6. [lomapok npuHATO BpydaTh ABYMs pyKaMH (3a UCKJIFOUEHUEM MEJIKMX IIPEIMETOB), C JIETKUM
HOJIYIIOKJIOHOM.

[Ipu BpydeHUM TOJAPKOB HEOOXOOUMO TaKXKe YUYUTHIBATH XapakTep Mepornpusrus. B
ounmanbHOM 00CTaHOBKE BPYYEHUE U CaM MOJAPOK JOJDKHBI 00S3aTENIbHO YYUTBHIBATH MECTO
IPOBEICHUS] MEPOTNIPHUATHS, XapaKTep TOPKECTBA, COCTAB YYACTHUKOB U OOCTaHOBKY, XapakTep
OTHOILEHWH U Ipyrue 0COOEHHOCTH.

3.7. IlpuHuMmaeTcst OJapOK TaKKe IBYMsI pyKaMmH, Bceraa ¢ OmaronapHoctbio. HezaBucumo ot
MaTepHaIbHOW CTOMMOCTH BCE MOAAPKU IMPHUHUMAIOTCS U BOCIPUHUMAIOTCA C OAMHAKOBOM
0J1aro1apHOCTHIO, JTAXKE €CJIM MOJIAPOK HE MOHPABHJIICS WIN Y MOJIydaTelis Mmojiapka yxKe ecTh 3Ta
BEIllb.

TepnuMoCTh M CHEP)KAHHOCTb, IPOSIBIEHHBIE B TAaKOW CHUTYyallMH, MOJYEPKHBAIOT XOpOIIEe
BOCIIUTaHHE U BBICOKHH YPOBEHb KYJIbTYpbl 00pa30BaTEIbHOW OpraHU3aLIH.

3.8. Ecau mopgapoxk BpydyaeTcss BHYTPU KOJUIEKTHBA, TO BIIOJHE JAONYCTHUMO pAa3BEPHYTh
YNaKOBKY, OLIEHUTh MOJAapOK U MOOJIarogapuTh.

3.9. Eciu pykoBomuTens 00pa3oBaTeNbHON OpPraHU3alMM IOCHUIAET CYBEHHP WM IOJAPOK
COTPYAHUKY OOpa30BaTEJbHOM OpraHu3allly, U3 OSTOr0 HE CleAyeT, 4YTo pabOTHHUK
00pa3oBaTeNbHON OpPraHM3alUN JIOJKEH OTBETUTh TEM K€, IMOCKOJIbKY MOJapoK pabOOTHHKY
00pa30BaTEeIbHONW OpraHU3alK — 3HAK OLIEHKH €0 JeATEIbHOCTH.

3.10. He npunsaTOo naputh MKOHBL. OHHU SIBISIFOTCSI IPEAMETOM PEIMTHO3HOTO MOYNUTAHUS U T10
9TON MPUYKHE HE MOTYT OBITh ITOJJAPKOM B CBETCKOM ITOHHUMAaHUH.

He pexoMenyercs qapuTh KHUTH, COIEPKAHUE KOTOPBIX BaM HEM3BECTHO.

OCMOTpPUTENIBHOCTE U OCTOPOXKHOCTh CJEIyeT NPOSIBUTh B OSTHKETE IBETOYHOro OykeTa,
KOTOPBIi HMMEET MHOXXECTBO HAIIMOHAIBHBIX OCOOEHHOCTEH BOCHIPHUATHS Kak COOCTBEHHO
IIBETOB, TaK U IIBeTa OyTOHA.

3.11. Ortka3 or nogapka. Ecinum mo Kakoi-TO NpPUYMHE Bbl HE MOJKETE IPUHATH MOAAPOK,
ycMaTpuBas B HEM KOPBICTb WM CKPBITYIO (OpPMY B3SATKH, PEKOMEHAYETCS HE3aMeUIUTENIBHO



BEPHYTb €r0 C COIPOBOAMTENILHON 3anuckor tuna «biaromapro 3a Bam nomapok, HO NMPUHATH
ero He Mory». Ecnu pemienue o6 oTkas3e NpUHATO, TO OTKa3 JODKEH ObITh MOTUBUPOBaH. B ToM
cllydae, eclid oJapoK BpydyaeTcs JIMYHO, CIEAYeT, IPEexk/Ie BCero, Io0JaroaapuTh JapsIiero u
TOJIBKO ITOCJIE 3TOr0 OOBSICHUTH CBOM OTKA3.

3.12. Ilomapku 1 3HaKU TOCTENPUHMMCTBA HUKOI'/Ia HE TOJKHBI OKa3bIBaTh BIUSHUE HA IPUHATHE
JIEJIOBBIX PpEIIEHUH M He [OJDKHBI CO3JaBaTh KakuX-JMOo o00s3arenscTB. COTPYIHHKH He
JOJDKHBI  JIOMYCKaTh, YTOOBI TMOAAPKHM M 3HAKM TOCTEIPUUMCTBA OKAa3blBaJIM BIHMSIHHUE Ha
IPUHATHE AEJIOBBIX PEIIEHUH, WM YTOOBI y APYrUX BO3HUKAJIO OLIYIEHHUE, YTO TAKOE BIUSHHE
OBLIO OKA3aHO.
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